
MR 75

Agencies must have in place the following internal financial controls designed to ensure financial integrity. Agencies must maintain financial records in accordance with Generally Accepted Accounting Principles (GAAP)

Application

All funded agencies

Clarification

The MOHLTC has offered the following note of clarification:

“Records must be kept in accordance with Generally Accepted Accounting Principles that are applicable to non-profit corporations. All documents, vouchers, records and accounts that pertain to the Project shall remain in the possession of the Owner for not less than seven (7) years.”

Rationale

Generally Accepted Accounting Principles (GAAP) were developed to ensure consistent financial reporting. Compliance with GAAP helps to ensure the agency’s financial integrity while also allowing for year-to-year comparisons of the agency’s financial performance and in-year comparisons between agencies. 

Discussion

The Operating Manual notes requirements for:

· Accounting records

· Background documentation for all financial activity

· Payroll and personnel files

· Monthly reconciliation of bank statements 

· Maintenance of separate financial records for MOHLTC funding

· Separate cost centres for sponsored agencies

· Maintenance of financial records and back up documentation 

· Back up and storage of electronic and hard copies of financial records 

NOTE: Consult your agency’s accountant, auditor or other financial advisor for interpretation of these requirements.

Resources

The following sample policies are available on the Accountability Supports section of the Federation website at www.ofcmhap.on.ca:

· CMHA Ontario:

· Fiscal Responsibility – Internal Control Evaluation Document 

· Drug and Alcohol Registry of Treatment (now called Connex Ontario)

· Financial Policy

· Waterloo Regional Homes for Mental Health:
· Banking

· Fund Disbursement

· Record Retention

Related Mandatory Requirements

· MR 72: Request to Use Surplus Funds

· MR 73: Recovery of Unspent Funds
· MR 74: Restrictions on Use of MOHLTC Funds

· MR 76: Board’s Fiduciary Responsibility

· MR 77: Competitive Purchasing Process 

· MR 78: Capital Purchases Over $5,000
Accountability Supports 
November 2005
1/2

