
MR 11

All mental health and/or addiction agencies that receive funding from the Ministry of Health and Long-Term Care must sign a transfer payment agreement, which sets out the MOHLTC’s expectations, the terms of the agreement, the requirements for receiving ministry funding, and the conditions under which the agreement can be changed, amended or terminated.

Application

All funded agencies 
Rationale

The Transfer Payment Agreement (TPA) forms a legally binding contract between the MOHLTC and the agency, setting out the terms and conditions under which the funding is granted, and the services to be provided in return. 

Discussion

The TPA specifies:

· The program which the MOHLTC is intended to support (a program description is attached to the TPA as Schedule B)

· The term of the agreement

· The conditions of funding 

· Reporting and record-keeping requirements

· The Ministry’s right of review

· Limitations on the MOHLTC’s liability

· Insurance requirements

· Right of termination by either party

· Provision for the disposal of assets in the event of termination

· Conditions constituting breach of the agreement

· The MOHLTC’s right, in the event of a breach:

· to require remedial action on the part of the agency

· to terminate the agreement

· Funding on termination or expiry of agreement

The agency’s annual operating plan is attached to the TPA as Schedule A and forms part of the agreement.

If the agency is found to be in breach of the TPA (i.e. if it violates any of the terms of the contract), the MOHLTC has two options:

1. If the breach is serious and a “remedy” (i.e. a solution) is not possible, the Ministry may terminate the TPA and discontinue the agency’s funding

2. If the breach is judged to be less serious, and the agency is both willing and able to take corrective action, then the MOHLTC may give the agency an opportunity to remedy the breach. In that case the MOHLTC will inform the agency of:

a. the nature of the breach (i.e. how, in the Ministry’s view, the agency has violated the terms of the TPA)
b. the deadline for taking corrective action

c. what action (including terminating the TPA) the Ministry will take if the breach is not corrected by the specified deadline

Resources

The following resources are included:

· Sample Transfer Payment Agreement (MOHLTC Operating Manual, Appendix 12)

Related Mandatory Requirements

See:

· MR 12: Program Changes
MOHLTC Operating Manual

Appendix 12: Sample Transfer Payment Agreement
THIS AGREEMENT made as of the [insert day] day of [insert month], 2002.

B E T W E E N:

HER MAJESTY THE QUEEN IN RIGHT OF ONTARIO

as represented by the Minister of Health and Long-Term Care

(the “Ministry”)

- and -

[Insert legal name of Recipient]

(the “Recipient”)

WHEREAS the Ministry has established addictions grant funding for the purpose of providing substance abuse treatment programs to the residents of Ontario;

AND WHEREAS the Recipient has applied to the Ministry for funding to operate a substance abuse treatment program;

AND WHEREAS it is the desire of the Ministry to fund the Recipient for the purpose of operating a substance abuse treatment program;

NOW THEREFORE, in consideration of the mutual covenants and agreements contained herein and for other good and valuable consideration, the receipt and sufficiency of which is hereby expressly acknowledged, the parties hereto agree as follows:

1.0 Definitions

1.1 In this Agreement the following words shall have the following meanings:

(a) “Agreement” means this agreement entered into between the Ministry and the Recipient and all schedules and attachments to this agreement and any instrument amending this agreement;

(b) “Budget” means the budget contained in the Operating Plan, as amended in every Fiscal

Year;

(c) “Fiscal Year” means from April 1st in the year the Grant Funds were provided and until the following March 31st;

(d) “Grant Fund(s)(ing)” means the grant funds provided to the Recipient by the Ministry pursuant to this Agreement;

(e) “Operating Plan” means the operating plan attached hereto as Schedule “A”, as amended in every Fiscal Year;

(f) “Personal Information” means personal information as defined in the Freedom of

Information and Protection of Privacy Act R.S.O.1990, c. F-31, as amended;

(g) “Program” means the program described in Schedule “B”.

2.0 Term of the Agreement

2.1 
The Agreement shall commence on March 31, 2002 and shall continue until terminated pursuant to either section 18.0 or 19.0 of this Agreement.

3.0 Grant Funding

3.1 
The Ministry shall provide Grant Funds to the Recipient for the purpose of operating the Program during each Fiscal Year, of up to the maximum amount specified in the Operating Plan for such Fiscal Year.

3.2 
The Ministry shall disburse the Grant Funds in accordance with the Operating Plan.

3.3 
Despite sections 3.1 and 3.2 the Ministry, in its sole discretion, may adjust the amount of Grant Funding to be provided to the Recipient in any Fiscal Year in accordance with the Operating Plan guidelines issued by the Ministry.

3.4 
Despite sections 3.1 and 3.2 the Ministry shall not provide any Grant Funds to the Recipient until the insurance requirements described in section 14.1 have been met [for Indian Bands add: “and until the Indian Band has provided a Band Resolution authorizing the Indian Band to enter into this Agreement with the Ministry”] [for Municipalities add: “and until the Municipal Council has provided a municipal by-law or resolution authorizing the Municipal Council to enter into this Agreement with the Ministry”;] [for other entities add any other pre-conditions that apply].

4.0 Program

4.1 
The Recipient shall only use the Grant Funds to operate the Program in accordance with the Operating Plan.

4.2 
The Recipient shall submit an Operating Plan for every Fiscal Year during which the Agreement is in effect, which Operating Plan shall be approved by the Ministry.

4.3 
The Recipient shall use its best efforts to ensure that the Grant Funds are used only for the benefit of people who are resident in Ontario.

4.4 
For the purpose of this Agreement, a person is resident in Ontario if that person makes his or her home and is ordinarily present in Ontario, but does not include tourists, transients or visitors to Ontario

.

4.5 
The Recipient shall maintain a record of the questions it asked to, and answers it received from, its clients to determine whether they are resident in Ontario.

4.6
The Recipient shall not make any changes to the Program or to the Operating Plan without the prior written consent of the Ministry.

5.0 Budget

5.1 
The Recipient shall expend the Grant Funds in accordance with the Budget.

5.2 
The Recipient shall not make any changes to the Budget without the prior written consent of the Ministry.

5.3 
Despite section 5.1 and 5.2, the Recipient may, without the prior written consent of the Ministry, transfer funds from one line to another within the ‘Total Salaries and Benefits’ category in the Budget and from one line to another within the’ Total Supplies, Rent and Utilities’ category in the Budget.

6.0 Recipient Warrants

6.1 
The Recipient warrants and represents that:

(a) 
the Recipient has full power and authority to enter into this Agreement and to observe, perform, and comply with the terms and conditions of this Agreement, and all necessary acts and procedures have been taken in order to authorize this Agreement;

(b) 
all people working on the Program have the expertise and attributes necessary to complete their respective tasks;

(c) 
it shall operate the Program in compliance with all federal, provincial or municipal laws or regulations, or any orders, rules or by-laws related to any aspect of the Program;

(d) 
the Recipient holds all permits, licences, consents, intellectual property rights, and authorities necessary to perform its obligations under this Agreement;

(e)
 if the Recipient is a corporation, it is duly organized, registered, and validly existing under the laws of Ontario or Canada, and is qualified to do business whenever necessary to carry out the terms and conditions of this Agreement, and has not been dissolved; and

(f) 
if the Recipient is a partnership, all appropriate registrations have been made and will be maintained, and that the partnership is qualified to do business wherever necessary to carry out the terms and conditions of this Agreement.

7.0 Interest

7.1 
The Recipient shall place the Grant Funds in an interest bearing account and shall, at the request of the Ministry, account to the Ministry on the interest earned on the Grant Funds to the date of the request.

7.2 
All interest earned on the Grant Funds belongs to the Ministry. The Recipient shall use the interest only for the purposes authorized in writing by the Ministry or shall return the interest to the Ministry immediately on the request of the Ministry.

8.0 Further Conditions

8.1 
Where in the opinion of the Ministry it is in the public interest, or where the Ministry has reason to believe that the Program is at risk, the Ministry, upon consultation with the Recipient, shall be entitled to impose such additional terms or conditions on the use of the Grant Funds which it considers appropriate for the proper expenditure and management of the Grant Funds in the operation of the Program and shall be entitled to impose such terms and conditions on any consent granted pursuant to this Agreement.

9.0 Records, Information Provision and Inspection

9.1 
In operating the Program, the Recipient:

(a) 
shall keep and maintain all records, invoices and other documents relating to the Grant Funding or otherwise to the Program in a manner consistent with generally accepted accounting principles or clerical practices, as the case may be, and shall maintain such records and keep them available for review by the Ministry for a period of seven (7) years from the date of the termination of this Agreement;

(b) 
shall maintain all records relating to the Grant Funding or otherwise to the Program that contain Personal Information, including any records it receives about the people it serves, in a confidential manner consistent with all applicable laws;

(c)
hereby authorizes the Ministry, upon twenty-four (24) hours’ notice and during normal business hours, to enter upon the Recipient’s premises to review the status and manner of operation of the Program and to inspect and copy any records, invoices and other documents in the possession or under the control of the Recipient which relate to the Grant Funding or otherwise to the Program.

9.2 
The Ministry’s right of inspection in this Agreement includes the right to perform an audit of any kind including a review or examination of any aspect of the Program or any records.

9.3 
To assist the Ministry in the task described in this section, the Recipient shall provide any other information to the Ministry reasonably requested by the Ministry.

9.4 
The purposes for which the Ministry may exercise its right under this section include:

(a) 
determining for what items and purposes the Recipient is expending or has expended the Grant Funds; and

(b) 
determining whether the Recipient is operating, or has operated, the Program effectively and in accordance with the terms of this Agreement.

9.5 
Despite subsection 9.1(c) and section 9.2, the Ministry shall not review any Personal Information contained in any records.

9.6 
Nothing in this section or in the Agreement shall be construed so as to give the Ministry any control whatsoever over the books, accounts or other records of the Recipient.

10.0 Purchasing

10.1 
The Recipient shall acquire all supplies, equipment and services purchased with the Grant Funds through a competitive process that ensures the best value for funds expended.

11.0 Conflict of Interest

11.1 
The Recipient shall ensure that the Program is carried out in all its aspects without a conflict of interest by any person associated with the Program in whatever capacity.

11.2 
For these purposes, a conflict of interest includes a situation in which a person associated with the Program uses that position to benefit her or his family or herself or himself. Nothing in this section shall prevent the Recipient if it so chooses from reimbursing its volunteers for their reasonable out of pocket expenses incurred in connection with the Program and paying its employees their regular wages and benefits.

11.3
The Recipient shall disclose to the Ministry without delay any actual or potential situation that may be reasonably interpreted as either a conflict of interest or a potential conflict of interest.

12.0 Limitation of Liability

12.1 
The Ministry, its officers, employees and agents shall not be liable for any incidental, indirect, special or consequential damages, injury or any loss of use or profit of the Recipient arising out of or in any way related to the Program or this Agreement.

13.0 Indemnity

13.1
The Recipient shall indemnify the Ministry, its officers, employees and agents from and against all costs incurred as a result of a claim or proceeding related to the Program, unless it was caused by the negligence or wilful act of an officer, employee or agent of the Ministry.

14.0 Insurance

14.1 
The Recipient shall put into effect and maintain for the period during which the Agreement is in effect, at its own expense, with insurers acceptable to the Ministry, all the necessary insurance that would be considered appropriate for a recipient undertaking a program similar to this Program, including:

1. 
Commercial General Liability Insurance, for third party bodily injury, personal injury and property damage to an inclusive limit of not less than Two Million Dollars ($2,000,000) per occurrence and not less than Two Million Dollars ($2,000,000) products and completed operations aggregate. The policy shall include:

(a) 
Her Majesty the Queen in right of Ontario as represented by the Minister as an additional insured;

(b) 
Contractual Liability;

(c) 
Products and Completed Operations Liability;

(d) 
A WSIB Clearance Certificate or Employers Liability and Voluntary Compensation which ever applies;

(e) 
Tenants Legal Liability, if applicable;

(f) 
Non-Owned automobile coverage with blanket contractual and physical damage coverage for hired automobiles; and

(g) 
A thirty (30) day written notice of cancellation.

2. 
Counsellor’s Errors and Omissions Liability Insurance insuring liability for errors and omissions in the performance or failure to perform professional services contemplated by this Agreement in the amount of not less than Two Million Dollars ($2,000,000) per claim and in the annual aggregate.

14.2 
Before beginning the Program, the Recipient shall provide the Ministry with a valid Certificate of Insurance or replacements thereof that references the Program and confirms the above requirements. The Recipient shall provide the Ministry with a copy of the policy and any renewal replacement certificates.

15.0 Credit

15.1 
The Recipient shall acknowledge the support of the Government of Ontario in all publicly distributed reports and materials and in all advertising and publicity relating to the Program, in a format approved by the Ministry.

15.2 
The Recipient shall ensure the acknowledgement in any publicly distributed report or material indicates that the views expressed in the report or materials are the views of the Recipient and do not necessarily reflect those of the Government of Ontario.

16.0 Reports

16.1 
The Recipient shall submit to the Ministry:

(a)
 the reports listed in Schedule “C”, at the times specified in Schedule “C”;

(b) 
such other reports as requested by the Ministry from time to time, at the times specified by the Ministry; and

(c) 
when requested by the Ministry, a report prepared by an independent professional providing the information specified by the Ministry.

16.2 
The Ministry shall be entitled to both specify the type of professional to prepare the report requested pursuant to section 16.1 and to approve the firm or person selected by the Recipient to prepare the report.

16.3   The Recipient shall:

(a) 
prepare its reports using the forms attached to the Operating Plan, or such other form as specified by the Ministry form time to time;

(b) 
ensure that all reports are in a form satisfactory to the Ministry;

(c) 
ensure that all reports are signed on behalf of the Recipient by a person authorized to sign them;

(d) 
submit all reports in duplicate to the Financial Officer at the address provided in Section 23.1.

Addiction Programs Only

16.4 
The Recipient shall enter into an agreement with each of the Centre for Addiction and Mental Health and The Drug and Alcohol Registry of Treatment (DART) Drogue et alcool – Répetoire des Traitements (DART) for the provision of information to the Drug and Alcohol Treatment Information System and the Drug and Alcohol Registry of Treatment, respectively, for the provision of information concerning services provided pursuant to this Agreement. The Recipient shall provide such information at the times and in the form specified in that agreement.

17.0 Disposal of Assets

17.1 
The Recipient shall not without the Ministry’s prior written consent sell, lease or otherwise dispose of any assets purchased with Grant Funds, the cost of which exceeds One Thousand Dollars ($1,000).

18.0 Termination by Either Party for Convenience

18.1  Either party may, without liability, cost or penalty, and without prejudice to any other rights or remedies under this Agreement or at law or in equity, terminate this Agreement at any time, for any reason, upon giving at least sixty (60) days’ notice to the other party.

18.2  Where notice to terminate is given under this section, the parties shall assess the state of the Program, and the Ministry may, in its sole discretion provide funding to the Recipient to allow the Recipient to wind down the Program by the end of the notice period.

19.0 Termination by the Ministry

19.1 
The Ministry may, in its sole discretion, without liability, cost or penalty, and without prejudice to any other rights or remedies of the Ministry under this Agreement or at law or in equity, terminate this Agreement immediately upon giving notice to the Recipient if:

(a)
in the opinion of the Ministry:

(i) 
the Recipient has knowingly provided false or misleading information regarding its funding request or in any other communication with the Ministry;

(ii)
the Recipient breaches any term or condition of this Agreement;

(iii) 
the Recipient is unable to complete the Program or is likely to discontinue it;

(iv) 
it is not reasonable for any reason for the Recipient to complete the Program;

or if:

(b) 
the Recipient makes an assignment, proposal, compromise, or arrangement for the benefit of creditors, or is petitioned into bankruptcy, or files for the appointment of a receiver; or

(c) 
the Recipient ceases to operate.

19.2 
If the Ministry, in its sole discretion, considers the nature of the breach to be such that it can be remedied and that it is appropriate to allow the Recipient the opportunity to remedy the breach, the Ministry may give the Recipient an opportunity to remedy the breach by giving the Recipient written notice

(a) 
of the particulars of the breach;

(b) 
of the period of time within which the Recipient is required to remedy the breach;

(c) 
that the Ministry shall terminate this Agreement:

(i) 
at the end of the notice period provided for in the notice if the Recipient fails to remedy the breach within the time specified in the notice, or

(ii)
prior to the end of the notice period provided for in the notice if it becomes apparent to the Ministry that the Recipient cannot completely remedy the breach within that time or such further period of time as the Ministry considers reasonable, or the Recipient is not proceeding to remedy the breach in a way that is satisfactory to the Ministry.

19.3 
If the Ministry has provided the Recipient with an opportunity to remedy the breach, and

(a) 
the Recipient does not remedy the breach within the time period specified in the notice; or

(b) 
it becomes apparent to the Ministry that the Recipient cannot completely remedy the breach within the time specified in the notice or such further period of time as the Ministry considers reasonable; or

(c) 
the Recipient is not proceeding to remedy the breach in a way that is satisfactory to the Ministry;

the Ministry shall have the right to immediately terminate this Agreement by giving notice of termination to the Recipient.

19.4 
In the event of termination pursuant to this section the effective date of termination shall be the last day of the notice period, the last day of any subsequent notice period or immediately, whichever applies.

20.0 
Grant Funding Upon Termination

20.1 
If this Agreement is terminated by either party pursuant to section 18.0, the Ministry shall:

(a) 
cancel all further Grant Funding installments;

(b) 
demand the repayment of any Grant Funds remaining in the possession or under the control of the Recipient that are not required by the Recipient to pay the costs of winding down the Program as determined by the Ministry pursuant to section 18.2.

20.2 
If this Agreement is terminated by the Ministry pursuant to section 19.0, the Ministry shall:

(a) 
cancel all further Grant Funding installments;

(b) 
demand the repayment of any Grant Funds remaining in the possession or under the control of the Recipient.

20.3 
If this Agreement is terminated by the Ministry because the Recipient uses the Grant Funds for purposes not agreed upon by the Ministry, the Ministry may in addition to the rights conferred upon it under this Agreement or in law or in equity, demand from the Recipient the payment of funds equal to those used by the Recipient for such purposes.

20.4 
If the Ministry demands the repayment of any part of the Grant Funds pursuant to this Agreement the amount demanded shall be deemed to be a debt due and owing to the Ministry and the Recipient shall pay the amount to the Ministry immediately unless the Ministry directs otherwise.

20.5 
The Ministry reserves the right to demand interest on any amount owing by the Recipient at the then current rate charged by the Province of Ontario on accounts receivable.

20.6 
The Recipient shall repay the amount demanded by cheque payable to the “Minister of Finance” and mailed to the Ministry to the attention of the Ministry representative as provided for in section 23.0.

21.0   Grant Funding at end of Fiscal Year or on Expiry of Agreement

21.1 
Any part of the Grant Funds that have not been used or accounted for by the Recipient by the end of any Fiscal Year during the term of this Agreement shall belong to the Ministry. The Recipient shall use the Grant Funds only for the purposes agreed upon by the Ministry or shall return them to the Ministry immediately on the request of the Ministry.

21.2 
Any part of the Grant Funds that have not been used or accounted for by the Recipient at the time the Agreement is terminated shall belong to the Ministry. The Recipient shall use the Grant Funds only for the purposes agreed upon by the Ministry or shall return them to the Ministry immediately on the request of the Ministry.

21.3 
At the end of any Fiscal Year, or upon the expiry of the Agreement, the Recipient shall upon the demand of the Ministry repay to the Ministry an amount equal to any part of the Grant Funds used by the Recipient for purposes not agreed upon by the Ministry. This amount shall be a debt due and owing to the Ministry and the Ministry’s right to demand payment of this money is in addition to the rights conferred upon it under this Agreement or in law or in equity.

22.0 Counterparts

22.1 
This Agreement may be executed in any number of counterparts, each of which shall be deemed an original, but all of which together shall constitute one and the same instrument.

23.0 Notices

23.1 
Any notice or communication required to be given under this Agreement shall be in writing and shall be served personally, delivered by courier or sent by certified or registered mail, postage prepaid (not with return receipt requested), or sent by facsimile addressed to the other party at the address provided below or at such other address as either party shall later designate to the other in writing. All notices shall be addressed as follows:

To the Ministry:

Ministry of Health and Long-Term Care

[insert address of Ministry]

Attention:

[insert appropriate Ministry position]

Fax: [insert]

Telephone: [insert]


To the Recipient:

[insert legal name of Recipient]

[insert address of Recipient]

Attention: [insert person’s position]

Fax: [insert]

Telephone: [insert]

23.2 
All notices shall be effective:

(a) 
at the time the delivery is made when the notice is delivered personally, by courier or by fax; and

(b) 
seventy-two (72) hours after deposit in the mail when the notice is sent by certified or registered or postage prepaid mail.

24.0   Severability of Provisions

24.1 
The invalidity or unenforceability of any provision of this Agreement shall not affect the validity or enforceability of any other provision of this Agreement and any invalid provision shall be deemed to be severed.

25.0 Waiver

25.1 
A waiver of any failure to comply with any term of this Agreement must be written and signed by the Recipient or by the Ministry as the circumstances dictate. Each waiver must refer to a specific failure to comply and shall not have the effect of waiving any subsequent failures to comply.

26.0   Independent Parties

26.1 
The parties are and shall at all times remain independent and are not and shall not represent themselves to be the agent, joint venturer, partner or employee of the other. No representations shall be made or acts taken by either party which could establish or imply any apparent relationship of agency, joint venture, partnership or employment and neither party shall be bound in any manner whatsoever by any agreements, warranties or representations made by the other party to any other person nor with respect to any other action of the other party.

27.0   Assignment of Grant

27.1
The Recipient shall not assign this Agreement or the Grant Funds or any part thereof without the prior written consent of the Ministry.

28.0  Governing Law

28.1 
This Agreement and the rights, obligations and relations of the parties hereto shall be governed by and construed in accordance with the laws of the Province of Ontario.

29.0  Further Assurances

29.1 
The parties agree to do or cause to be done all acts or things necessary to implement and carry into effect this Agreement to its full extent.

30.0  Circumstances Beyond the Control of Either Party

30.1 
Neither party shall be responsible for damage caused by delay or failure to perform under the terms of this Agreement resulting from matters beyond the control of the parties including strike, lockout or any other action arising from a labour dispute, fire, flood, act of God, war, riot or other insurrection, lawful act of public authority, or delay or default caused by a common carrier which cannot be reasonably foreseen or provided against.

31.0   Survival

31.1 
The provisions in sections 9.0 (Records, Information Provision and Inspection), 12.0 (Limitation of Liability), 13.0 (Indemnity), 15.0 (Credit), 17.0 (Disposal of Assets), 20.0 (Grant Funding upon Termination) and 21.0 (Grant Funding at end of Fiscal Year or on Expiry of Agreement) shall survive termination or expiry of this Agreement for a period of seven (7) years from the date of expiry or termination of this Agreement.

32.0 Schedules

32.1 
The following are the schedules attached to and forming part of this Agreement.

(a)
Schedule “A” (Operating Plan)

(b)
Schedule “B” (Program Description)

(c) 
Schedule “C” (Reports)

33.0 
Entire Agreement

33.1 
This Agreement together with the attached schedules listed in section 32.1 of this Agreement constitutes the entire agreement between the parties with respect to the subject matter contained in the Agreement and supersedes all prior oral or written representations and agreements.

33.2 
This Agreement may only be modified by a written agreement duly executed by the parties.

IN WITNESS WHEREOF the parties have executed this Agreement made as of the date first written above.

HER MAJESTY THE QUEEN IN RIGHT

OF ONTARIO as represented by the Minister of Health

and Long-Term Care

per:

_________________________________

Name: [insert name]

Position: [insert position]

[Insert Legal Name of Recipient]

per:

________________________________

Authorized Signing Officer

_______________________

Witness signature

_______________________

Witness Name

per:

________________________________

Authorized Signing Officer

_______________________

Witness signature

_______________________

Witness Name

Schedule "A"

Attached to and forming part of the Agreement between the Ministry of Health and Long-Term Care and [insert legal name of Recipient] dated the [insert day] day of [insert month], 2002.

Operating Plan

Schedule "B”

Attached to and forming part of the Agreement between the Ministry of Health and Long-Term Care and [insert legal name of Recipient] dated the [insert day] day of [insert month], 2002.

Program Description

The Recipient shall operate a Program with the mandate of

Specifically, the Recipient shall offer the following substance abuse treatment services:

Schedule "C"

Attached to and forming part of the Agreement between the Ministry of Health and Long-Term Care and [insert legal name of Recipient] dated the [insert day] day of [insert month], 2002.

Reports

The Recipient shall provide the following:

	
	Report Type
	Due Date



	1
	End of Year reporting comprised of completed year-end settlement forms and agency non-consolidated, audited financial statements
	August 1 for the preceding Fiscal

Year



	2
	Semi-annual financial report that tracks any in-year surplus, and explains significant variances between the projected budget figures & actual spending.


	October 31 of each Fiscal Year



	3
	Semi-annual report for use of psychiatric sessional allocations
	October 31 of each Fiscal Year



	4
	Annual Report for use of psychiatric sessional allocations
	April 30 for the preceding Fiscal

Year



	5
	Annual Operating Plan
	As specified by the Ministry in its “Guidelines and Instructions”


.
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